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CHAIRMAN'S MESSAGE

It is my immense pleasure to introduce my company profile.

Wajna Contracting and General Maintenance L.L.C has started its
business in 2010 as a result of meeting both electrical and mechanical
engineers. We are doing our utmost to expand our share of the
market in the UAE. We do all our services with passion.

Our eyes are always on the huge and prominent target that is client
satisfaction. This is supported by our flexibility and knowledge
during which we listen carefully and patiently to our clients to
understand all their detailed requirements.

Our priority is to convene clients with sustainable solutions that save
energy. We see our success in the success of our clients. Our
reputation is our treasure that we need to keep safe and clean for our
long journey.

Sincerely Yours,
Abdulla Ali Musleh Jumhour Al Ahbabi
Chairman
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CEO'S MESSAGE

Having the right vision means nothing without having the
right drive to make it happen. Since 2010 Wajna Contracting & General
Maintenance LLC is on a mission to continuously strengthen our portfolio,
engage in new Projects and extend our reach across the UAE. We
successfully set and achieve our goals through our people, passion and
innovation and Excellence is at the core of everything we do.

I am proud that our operations have grown, from being primarily an MEP
contracting Establishment to higher-margin areas of full construction by
delivering comprehensive services through our established teams in Poultry
Farms, Schools, Residential and commercial apartments, Warehouses, Villas,
Substations, etc.
We uphold our reputation by providing quality work from a skilled team.
Our unyielding drive to offer inventive and unique services to our associates
keeps us grow in the industry.

Our Business Philosophy is “Quality Comes First and profit is its logical
Sequence”

I believe that the best is yet to come and we look forward to a future filled
with success and prosperity.

Sincerely Yours,
Mohammad Abul Kalam Mohammad Nurul Islam
CEO
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1.1 ABOUT US
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Wajna Contracting & Gen. Maint. L.L.C Company was established in 2010.
Wajna is involved in Engineering, Procurement, Installation, Testing of 
Electromechanical works for various types and sizes of Residential, Commercial, 
Industrial, Hospitality, Health care, & Airport Developments. Wajna also provides 
expertise in the Infrastructure Sector.

Our capabilities stretch over a wide spectrum of construction markets covering all 
aspects of, LV and ELV. In addition, we also provide MEP services consisting 
of Electrical, Fire Fighting, plumbing, and drainage installation along with building 
maintenance facilities including all authorities approval such as ADDC, AADC, 
Municipality, Etisalat, ADSSC, civil defense, etc.

Wajna takes pride in its qualified Engineers, Labors and Staff who work together to 
provide high-quality standards of service to our clients.

Wajna has been certified by ISO 9001:2015, ISO 14001:2015, & ISO 45001:2018 for Quality 
Management, Environmental & Safety Management system standards.

Vision
To become the leading Electromechanical Contracting Company across UAE by 
delivering innovative and superior value to our customers.

Mission
Wajna aims to provide a high standard of service and quality of workmanship & 
products in a healthy and safe work environment, employing competent resources and 
committed to quality, innovation, service, and deliver value that will meet specified 
requirements and expectations of a large segment of clients in the UAE.

Core Values
•Quality
•Integrity
•Commitment
•Accuracy



2. ORGANISATIONAL CHARTS
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WAJNA EMPLOYEES

DESIGNATION NUMBER

PROJECT MANAGER 3

CONSTRUCTION MANAGER 2

PROJECTS COORDINATOR (MEP) 1

PROJECTS COORDINATOR (CIVIL) 1

PROJECT ENGINEER (MEP) 4

PROJECT ENGINEER (CIVIL) 2

MEP ENGINEER 2

CIVIL ENGINEER 2

ESTIMATION ENGINEER 3

DESIGN ENGINEER 3

SAFETY ENGINEER 2

MEP SITE ENGINEER 8

CIVIL SITE ENGINEER 4

TECHNICAL ENGINEER 2
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WAJNA EMPLOYEES

DESIGNATION NUMBER

HVAC ENGINEER 2

MECHANICAL ENGINEER 2

PROCUREMENT 2

ELECTRICAL DRAFTSMAN 6

MECHANICAL DRAFTSMAN 4

DOCUMENT CONTROLLER 2

ELECTRICIAN 75

HELPER 20

AC TECHNICIAN 20

PLUMBER 20

TABUK MASON 15

PLASTER MASON 10

CONSTRUCTION HELPER 25

TOTAL 242
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3.  EXECUTED PROJECTS
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# Project name Clints Consultants Scope Location

1
JUMEIRAH LAKE 

TOWERS

JUMEIRA JLT 

PROPERTIES

CONCORDE CORODEX 

GROUP

ELECTRICAL 

WORKS
DUBAI

2 JUST CLEAN LAUNDRY BIN DIRAI PARTNERS ELECTRICAL SHABIYA 10

3 BANIYAS TOWER

NATIONAL 

CONSTRUCTION 

DEVELOPMENT

ELECTRICAL 

AND 

PLUMBING 

ABU DHABI

4 PIONEER OIL AND GAS
PIONEER CATERING 

SERVICES LLC

AL SHAFEER 

ENGINEERING
ELECTRICAL RUWAIS

5
C-86 RESIDENTIAL 

PROJECT
ADCP ADCE ELECTRICAL SHABIYA 10

6
ABU DHABI FUTURE 

SCHOOL –PHASE 7

ABU DHABI 

EDUCATION 

COUNCIL

DORCHE GRUPPE PLUMBING AL AIN

7 SNOW PARK WME CONSULTANTS ELECTRICAL REEM MALL

8

WATER'S EDGE 

RESIDENTIAL 

APARTMENT 

ALDHAR 

PROPERTIES
ATKINS ELECTRICAL YAS ISLAND

9
ABUDHABI FUTURE 

SCHOOL -PHASE-8
MUSANADA

AL THORATH 

INTERNATIONAL
ELECTRICAL AL MAQAM

10
ABUDHABI FUTURE 

SCHOOL -PHASE-8
MUSANADA

AL THORATH 

INTERNATIONAL
ELECTRICAL AL ZAKHEER

11
ABUDHABI FUTURE 

SCHOOL -PHASE-8

ABUDHABI 

EDUCATION 

COUNCIL

AL THORATH 

INTERNATIONAL
HVAC 

AIN AL 
FAYDHA

12
MINISTRY OF JUSTICE 

AND FEDERAL COURT
ABUDHABI COURTS

DAR AL KHALEEJ 

ENGINEERING 

CONSULTANTS

ELECTRICAL ABU DHABI

13
EMIRATES NATIONAL 

SCHOOL

ABUDHABI 

EDUCATION 

COUNCIL

ALTHORATH 

INTERNATIONAL ENG 

CONSULTANT

ELECTRICAL AL AIN

14 GLOBAL GATEWAY 
GLOBAL GATEWAY 

PROPERTIES LLC
ARCHCORP ELECTRICAL 

SADIYAT 
ISLAND
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# Project name Clints Consultan
ts

Scope Location

15 INSTALLATION OF ACB
AL MANAT ELECTRICAL 

INSTALLATIONS

ELECTRICAL 

WORKS
MOROCCO

16 SUBSTATION MUBADALA OBERMEYER CIVIL
GALLERIA 
MALL 

17 WAREHOUSE AIFI TECHNOLOGIES
ASAS 

INTERNATIONAL
ELECTRICAL MASDAR CITY 

18

AL SHAER RESIDENTIAL 

APARTMENTS- AL 

FUTTAIM 

ROYAL INTERNATIONAL 

CONSTRUCTION

MAKAN 

CONSULTANTS
ELECTRICAL

AL RAHA 
BEACH

19
ACCOMMODATION 

MOPA

MINISTRY OF 

PRESIDENTIAL AFFAIRS

AL AIN 

CONSULTING 

ENGINEERS

ELECTRICAL AL WATHBA

20 AHALIA HOSPITAL
WOODMANS 

MEDITECH LLC
ELECTRICAL AL MIRFA

21
TSI - ADDING NEW 

STORAGE BUILDING

TIGER STEEL 

INDUSTRIES

MILLENNIUM 

CONSULTANTS

CIVIL+ 

ELECTRICAL
Abu Dhabi

22

COMMERCIAL 

BUILDING

C141+C63B+C187

EAST WEST 

INTERNATIONAL 

GROUP

FIRAS 

ENGINEERING 

CONSULTANCY

MEP Al SHAHAMA

23
KAIROS TEXTILE 

INDUSTRY

KAIROS TEXTILE 

INDUSTRY

CAPITAL 

ENGINEERING 

CONSULTANCY

ELECTRICAL Abu Dhabi

24

RESIDENTIAL VILLA 

EXTENSION
FATIMA AHMED 

GULLAM AL BALOSHI

CAPITAL 

ENGINEERING 

CONSULTANCY

CIVIL + MEP
PLOT 157 -
SECTOR Z-25

25 FARM VILLA

AL AMRY TRANSPORT & 

GENERAL 

CONTRACTING

SADEER 

CONSULTANT
MEP AL WATHBA

26 VILLA
SUPER SEVEN GENERAL 

CONTRACTING

LEBANESE 

CONSULTANT

ELECTRICAL + 

PLUMBING 

SUPERVISION

MBZ CITY

27 WAREHOUSE
SUPER SEVEN GENERAL 

CONTRACTING

LEBANESE 

CONSULTANT

CIVIL+ELECTRICA

L +FIREGIGHTING 

WORKS

ICAD III, 
ABU Dhabi

28 ARAB POULTRY

ARAB POULTRY 

BREEDERS OMMAT 

COMPANY

SAFEER 

ENGINEERING 

CONSULTANT

CIVIL+ MEP GAYATHI
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4. ASSOCIATES LIST 



5. OUR SERVICES
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5.1 CIVIL CONSTRUCTION

Our commitment to customer satisfaction and quality is a 

continuous journey towards improving the performance of our 

staff and services. We take great pride in what we have achieved. 

Our Major achievements are in: 

• Power Transmission & Distribution 

• Street Lighting 

• Infrastructure 

• Commercial Buildings  

• Residential Buildings 

• Hotels 

• Villas 

• Industrial Buildings (Factories) 

• Schools and Universities 

• Hospitals 

• Townships 
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RESIDENTIAL BUILDING & VILLAS
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Having all the in-house capabilities and expertise we cover all phases of the 
project, from design to inception, to timely completion.

Project Management

1. Budget Estimation:
All work is done in conjunction with the project’s designated team that 
ensures cost control through all the project phases.
2.     Project Scheduling:
We put in all our team to establish an aggressive but feasible project 
timeframe.
3.     Project Tracking:
Every manager follows up on the actual development with the schedule 
and finance estimates.
4.     Project Safety:
We maintain strict and high safety policies and practices to ensure the 
welfare of our workforce and eventless completion of the project.
5.    Quality Assurance:
Since the company was founded, the issue of quality has always been a top 
priority. The department is headed by a Management Representative for 
Quality (M.R.Q.) and is supported by Quality coordinators and a team of 
Internal Quality Auditors.
6.     Quality Control Areas

• Ensure customer satisfaction
• Ensure workplace safety
• Ensure environmental friendliness
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WAJNA’s strong combination of pre-construction and building expertise has enabled 

the company to successfully meet varying demands from both, the public and private 

sectors.

WAJNA provides its services in nearly all sectors of the construction industry among 

which:

Our specialized markets include:

• Commercial building & warehouses

• Manufacturing plant expansion

• Residential Facilities

• Government Projects

• Industrial Establishments
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Wajna provides a range of services on a region-wide scale delivered by a dedicated 
team of professionals committed to providing the highest level of quality services.

Design
Our team provides civil, structural & electromechanical designs to suit any 
architectural requirement. Whether it is a commercial project or a residential facility 
with a traditional look our team uses state-of-the-art technology to innovate 
construction designs that boast technical excellence as well as visual splendor.

Construction Management
This is the core of our business as our decades of experience are put into practice 
while managing the complete project construction from start to handing over. Our 
large network of supporting services enables us to meet all construction 
requirements through our in-house resources. From modern manufacturing tools to 
the latest industrial trends, we put all our skills to manage the complete 
construction cycle.

Electrical & Mechanical Services
A unified team is at work on each site to ensure that all electrical/mechanical 
services are executed systematically and hence secure a timely completion of the 
project.
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Pre-Construction Phase

• Budget/Cost Control Program

• Project Schedules

• Project Tracking

• Value Engineering

• Safety Plan

• Subcontractor Evaluation

• Bid and Award program

Construction Phase

• Site Supervision

• Budget/Cost Control Program

• Project Tracking

• Site Logistics Program

• Safety Plan

• Subcontractor Coordination

Contract Conformance

• Subcontractor Compliance

• Procurement plan

• Site Inspection/Progress 

Assessment

• Quality Standards Conformance
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We will provide top-quality interior & exterior residential and
commercial painting services. From start to finish, they can
handle your project using well-trained experienced
craftsmen. They pride themselves on their ability to respond
to you. We do all this at a competitive rate.



• Lighting installations of all types including LED and fiber optic  
lighting

• Power installations of all types, SMDBs, DBs, Control panels.

• Power distribution units for computer rooms.

• Main and Sub Main cabling systems.

• Main Electrical panels, Sub Main panels, (LV)Distributionboards

• Switchgear and Control Wiring

• UPS and Generator systems

• PVC & GI Containment System

• Trucking, Ducts & Conduits

• LV Cabling systems

• Lightning Protection systems

• Testing, Inspection and commissioning

• Switchgear & Transformer
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5.2 ELECTRICAL



Wajna Contracting & Gen.Maint LLC is a recognized full-service electrical 

contracting firm known for its reliability, specializing in the industrial 

and commercial Electrical Industry.

We look towards the future; we are constantly adding new talent to our 

expert staff to keep our services and ideas fresh and energetic. We are 

always on track with upcoming developments in the industry.

We've successfully taken on every type of job out there, our versatile, 

experienced team has seen it all and thrives on challenge. Our clients 

have at their disposal the full range of top-quality services for successful 

projects, ranging from new systems design and installation to upgrades 

and expansions, to troubleshooting, testing, and repair. And our attention 

to clients doesn't end once the job is "completed":

• New electrical system construction & installation.

•Upgrades, Renovation, Alterations & Expansions.

•Power wiring, control wiring & low current system.

•Lighting & Installation.

•Maintenance & Emergency service

•11 KV project contracts.

•11 KV Substation complete with transformers.

•Fire Fighting contract in all types of projects.

•Painting in all types of projects.

•Electromechanical Maintenance in any type of building & villa.
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Wajna Contracting & Gen.Maint L.L.C specializing in residential and
commercial installations. We are committed to providing excellent workman
ship and high-quality products to every project we undertake. We also offer
value engineering to our customers in an effort to provide viable alternatives,

Wajna Contracting & Gen.Maint L.L.C is a premium Electro mechanical
organization with a mission to serve and a vision to succeed. We are committed
to providing the best expertise and products one can offer in
Electromechanical and contracting business under one roof. We aim to provide
a total solution with excellence like never before.

Wajna Contracting & Gen. Maint L.L.C is specialized in LV, MV electrical
works, pipeline works and associated structural works. Whether as a sub-
contractor or single-source supplier, Wajna contracting & gen.maint L.L.C
utilizes evolving leading-edge technologies to make buildings work smarter
and deliver maximum benefits for clients and end-users.

We believe quality speaks volumes. That’s why we strive hard to supply the
best of both words.
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Wajna Contracting & Gen. Maint L.L.C sensed the need for a specialized 
Electrical  contractor in this rapidly developing country and hence acted 
accordingly by  maintaining the required human resources and providing the 
quality of work that  not only meets the client’s requirements but exceeds
most of the times.
Consequently, due to our never fading enthusiasm, continuous hard work and 
will  of improvement, We have been able to lay our own benchmark in the Abu 
Dhabi  market. Our scope of services covers a wide range from Industrial projects 
to  Infrastructure Jobs e.g. Power cabling LV, Sub Stations Medium Voltage, 
Package  Units, Power Supply for Construction Sites, Public Lighting System, 
DC System,  Relocation Jobs.
With a reputation of our services, which covers planning, design, 
procurement,  installation, testing commissioning and documentation, We 
have been  successful in maintaining long term agreements with leading 
companies.
The company comprises of highly qualified & experienced professionals in the 
field of electro-mechanical contracting. Our approach in managing and 
executing jobs is  the key to our success.

Specialties
❑ CABLING WORKS UPTO 11KV
❑ 11KV SUBSTATION WORKS
❑ O&M OF ELECTRICAL SUBSATIONS
❑ PUBLIC LIGHTING WORK INSTALLATION & MAINTENACNE,
❑ EARTHING SYSTEM,
❑ SUBSTATION TURNKEY MEDIUM VOLTAGE
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Our Electrical Department provides a full range of Electrical Contracting
services to Residential, Commercial & Industrial customers. Our priority is
to deliver quality service and installation at a cost-effective price and to
provide a personalized and innovative service to fulfill our clients’ specific
requirements.

We provide competitive bids, meet strict deadlines, stay with in budget and
coordinate the most difficult projects with a variety of other trades.
Furthermore, we provide ourselves with backup service and long term cost
saving methods and will always endeavor to provide a solution tailored to
the customers needs.

Our mission is simple. To be the best electrical contractor and engineering
firm in our field; experienced, responsive, competitive, and on-schedule.
These qualities translate into excellence and trust…

We offering a full range of electrical solutions in LV system  
our services including.

❑Design & Build of Electrical Services.

❑Annual Maintenance of Electrical Services
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i. LV SYSTEM 
[LOW VOLTAGE DIVISION]
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Low Voltage Division isoffering

• PVC, UPVC, GI Conduit work for LV, Low Current

• MDB, SMDB, Control Panel, LV Panel Installation

• All Types of Power & Lighting, Wiring Installation

• Cable Tray & Cabling Work.
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Our Electrical Specialties:

•Full Residential and Commercial Applications
•Planning to commission
•Supply & Activation.
•Custom Interior and Exterior Lighting Design



Low Current Division is offering

• Surveillance & CCTV

• Access Control System

• Traffic Barriers

• Fire Alarm Systems

• Central Battery Systems

• Emergency Lighting Systems

• Structured Cabling System

• AV system

• SMATV / IPTV System

• Video /Audio Intercom System
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ii. ELV SYSTEM
[LOW CURRENT DIVISION]



5.3 MECHANICAL DIVISION
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i. HVAC DIVISION

We are specialized in all kinds of ducting supply, installation and 

maintenance at any scale of premises whether it be residential luxury villas 

or commercial buildings, warehouses, hotels, schools, or office towers.

Our skilled and experienced professionals are well equipped and trained 

to deliver the project within contractual time frames. We do provide 

services for the latest ducting systems of Galvanized Iron (GI) and Pre-

insulated. 

We make sure that our clients' requirements of HVAC system turnkey 

solutions are effective and easily met. Complete and detailed planning and 

execution help us in the proper execution of the work.
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HVAC



ii. FIRE FIGHTING

Wajna Contracting & Gen.Maint L.L.C specializing in residential and
commercial installations. We are committed to providing excellent
workmanship and high-quality products to every project we undertake. We
also offer value engineering to our customers in an effort to provide viable
alternatives.

Wajna Contracting & Gen.Maint L.L.C is a premium Electromechanical
organization with a mission to serve and a vision to succeed. We are committed
to providing the best expertise and products one can offer in the
Electromechanical and contracting business under one roof. We aim to
provide total solutions with excellence like never before.

At Wajna Contracting & Gen.Maint LLC, we deal in a wide spectrum of the
portfolio such as Electrical, Air Conditioning, Mechanical, Drainage, and
Plumbing Systems. We believe quality speaks volumes. That’s why we strive
hard to supply the best.
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FIRE FIGHTING
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iii. WATER AND DRAINAGE SYSTEM
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Wajna Contracting & Gen.Maint L.L.C specializing in residential and
commercial installations. We are committed to providing excellent
workmanship and high-quality products to every project we undertake. We
also offer value engineering to our customers in an effort to provide viable
alternatives.

Wajna Contracting & Gen.Maint L.L.C is a premium Electromechanical
organization with a mission to serve and a vision to succeed. We are committed
to providing the best expertise and products one can offer in the
Electromechanical and contracting business under one roof. We aim to
provide total solutions with excellence like never before.

At Wajna Contracting & Gen.Maint LLC, we deal in a wide spectrum of the
portfolio such as Electrical, Air Conditioning, Mechanical, Drainage, and
Plumbing Systems. We believe quality speaks volumes. That’s why we strive
hard to supply the best.



WATER AND DRAINAGE SYSTEM
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A team of experienced design engineers and draftsmen provide MEP
drawings of high standard for high rise residential / commercial buildings,
hotels, offices, etc. For execution of works at site. Coordination of MEP
Services with Architectural and Structural Services for site work is done
by our experienced design engineers.

Design Engineers Liaison with Government Departments, Clients,
Consultants and Concerned Authorities for getting approval of materials
and drawings that are to be used at site for execution of work at site. Design
Department is equipped with the latest Computer Aided Design System for
quick preparation of drawing with accuracy. With many prestigious projects
completed, Design Department has the capacity and capability to
handle projects of any magnitude.

Wajna’s Designers are Specialized and ready for serving the particular need
of our clients. Those are: Commercial, Industrial and Residential Service.

As we continue to enjoy the loyalty and fellowship of the many customers
we have had over the years. We appreciate these relationships and strive to
continue to provide exceptional service through consistent quality and
constant professionalism.

This Design Department is the backbone of our organization and covers
the Commercial, Industrial & Institutional markets.

Our Goal is to provide our customers with the finest service and highest
quality product for the best possible value. We always treat our customers,
suppliers and employees in the most honest and ethical way.
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5.5 DESIGN DEPARTMENT



5.6 LIGHTING DIVISION
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We are specialized in Designing, 

Supply and Installation of

Floodlights, Streetlights, Spotlights, 

Downlights, Grid Lamps, Track 

Lights, LED Decorative Luminaries, 

Weather Proof Fittings & Led Linear 

Profiles.



LIGHTING
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Our commitment to customer satisfaction and quality is a  continuous 

journey towards improving the performance of our  staff and services. 

We take great pride in what we have achieved.  Our Major 

achievements are in….

• Power Transmission & Distribution

• Street Lighting

• Infrastructure

• Commercial Buildings

• Residential Buildings

• Hotels

• Villas

• Industrial Buildings (Factories)

• Schools and Universities

• Hospitals

• Caravans

• Townships
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Abu Dhabi - UAE

Phone  : +971 2 4430 322

M ail ID:  info@wajna.ae

6. HSE MANUAL



HSE 1

Health and Safety Policy Statement

HSE1 Page 1 of 2

1.0 The policy is to ensure, as far as is reasonably practicable, the health, safety and welfare  of all staff, service users and visitors.

1. The company will,  to this end:

• Endeavour to observe all statutes, regulations and codes of practice with which this policy is consistent;

• Ensure so far as is practicable that sufficient competence is  available to the office  to ensure the implementation  of this

Policy;

• Ensure that appropriate protective and preventative measures are implemented  and reviewed;

• Ensure that all relevant personnelreceive information, training and supervision as they need for this purpose.

3.0 While the management of the office is responsible for providing circumstances under which its activities can be carried

out safely, all personnel also have a legal duty not only to take reasonable care for the health and safety of themselves and others

who may be affected by their acts or omissions, but also to cooperate with the management in their efforts to carry out their

responsibilities for health and safety.

3.0 This Policy and the way it operates will  be reviewed in the light of experience  and developments within the office, and at least 

once every year.

4.0 A copy of the leaflet  "Health and Safety Law:  what you should know" is issued with this Policy.

5.0 General responsibilities and arrangements

5.1 Overall and final responsibility for health and safety in the office is that of the Operations Manager – Mohammad  Abul Kalam

Mr .Mohammad Abul Kalam is the HSE Officer and is responsible to the Managing Director for carrying out this Policy at

the premises at SHABIYA 10, MUSSAFAH ,ABUDHABI U.A.E. and will ensure that all office personnel using the

premises receive appropriate safety training and are issued with Section C of this Policy covering the specific safety

arrangements at those premises.

Whenever any office personnel notice a health or safety problem, which they are not able to put right, they must immediately

inform the appropriate person designated above.

Any office personnel who are party to an accident, incident or dangerous occurrence, or who are off sick through circumstances

linked to the activities of the office, must report the situation to the Director (using the Report Form provided/attached), who is

responsible for investigating, recording and reporting accidents and for notifying where appropriate the health and safety

inspector.

Any office personnel may ask for a health and safety matter to be placed on the agenda of the meeting of the Senior Management

Team.

The HSE Officer is responsible for carrying out the annual Health and Safety Audit, and may be contacted if any health and

safety issue remains unresolved.

5.2

5.3

5.4

5.5

5.6
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6.0
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About this Policy

6.1 The office's Health and Safety Policy consists of the following elements:

• HSE 1 Health and Safety Policy Statement (this document);

• HSE 2 Health and Safety Guidelines, which the office is committed to following;

• HSE 3 Specific Arrangements for each of the premises used by the office;

• HSE 4 A Guide to Health and Safety Law for WAJNA CONTRACTING Offices;

• HSE 5 Risk Assessment Form

• HSE 6 Accident/Incident/Dangerous Occurrence Report Form.

6.2 HSE 1 Health and Safety Policy Statement, and any changes to it, will be issued to all office personnel (including not only those

employed on a salary, sessional or honorarium basis, but also people contracted as self-employed and volunteers). The relevant

parts of HSE 3 will be issued to those office personnel using the premises. HSE 2, HSE 4, HSE 5 and HSE 6 are available from

office.

Signed:................................................MOHAMMAD ABUL KALAM, Operations Manager, 28 September 2019
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Health  and  Safety Guidelines

1.0 Hazards   and risks

All premises  used by the WAJNA CONTRACTING,   whether for office or site, will  be inspected for health and safety hazards 

before use by a suitably qualified  designate of the office/site; any hazards will  be rectified (or made  safe and brought to the attention 

of users of the premises  while  rectification  is being sought), and any safety measures implemented  will  be communicated to all 

users of the premises.

2.0 Risk Assessments

All significant risks  associated with the activities  of the office/site will  be recorded and assessed, and measures to reduce risks  to an 

acceptable level will  be implemented  and communicated to all concerned.

1. The legislation requires that the assessment be "suitable and sufficient", and that it should:

• Be systematic

• Be comprehensive

• In detail be proportionate to the level of risk

• Involve information  provided by all those who may  be affected
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2.2 All risk assessments will be signed by the Director to indicate the office/site acceptance of the measure taken.

3.0 COSHH  Regulations

Wherever possible, the use of substances which carry a hazard warning symbol (black on a yellow/orange background) will  be 

avoided. When such use is considered unavoidable (e.g. Tippex, printer cartridges, bleach), the manufacturer's Product Data Sheet 

will  be obtained (from the address given on the product) and brought to the attention of staff who may use the product, explaining  

the possible hazards and personal protection and first aid procedures.

4.0 Insurance

WAJNA CONTRACTING   will  ensure that all its activities  and premises  are covered by adequate employers and public liability  

insurance, and that the employers  liability  insurance certificate is  displayed at the office/site’s premises.

5.0

5.1

First Aid

It is recommended that all personnels and receptionists should receive first aid training to the level of first aid
appointed person (a suitable at least one-day course); the office/site should give serious consideration to funding this training 

itself. At a minimum  there should be one appointed person among the office/site regular staff.

5.2 All the office/site’s premises  will  be provided with a first aid box (white cross on a green background) 

with the following  recommended  contents:
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Extra large 1 2 4

Disposable gloves (pairs) 1 2 4

6.0 Accidents, Incidents and Dangerous Occurrences

6.1 All office/site personnelhave a responsibility to report any accident, incident or dangerous occurrence which has

resulted, or could have resulted, in an injury  of some kind. A sample Accident/Incident/Dangerous Occurrence Form (HSE6)  is

attached; all completed forms  should be submitted immediately  to the Director, who will  investigate the occurrence if 

necessary and complete the section "Action to be taken to avoid reoccurrence".

7.0 Fire safety

The following fire safety measures will be in place at all the office/site's premises:

7.1

7.2

A statutory Fire Notice detailing the evacuation procedure will  be prominently displayed.

All office/site personnel using the premises  will  receive instruction in fire  drills  and procedures and in the use of fire  

extinguishers; the procedures will  show how clients  and visitors are to be accounted for in case of fire evacuation.

Fire  drills  will  take place at least annually and be recorded.

Following a risk assessment (and if necessary consultation with the local Fire Officer), appropriate fire exit routes, fire

extinguishers, alarm call points, fire detectors, emergency lighting and self-closing doors will be installed.

7.3

7.4

7.5 A systemof regular checks and servicing will be set up (see 9 below).

8.0 Personnel and client safety

8.1 The office/site will endeavor to ensure the safety of personnels from physical attack by clients, by ensuring that:

• Counseling sessions, and especially initial interviews, will  not normally  take place without another person 

in the building;

• Any previous history of violence by clients is investigated at initial interview and recorded in the

Item Number of employees 1-5 6-10 11-50

First aid guidance card 1 1 1

Individually-wrapped sterile adhesivedressings 10 20 40

Sterile eye pads with attachments 1 3 4

Triangular bandages 1 2 4

Safety pins 6 6 6

Sterile unmedicated dressings: Medium 3 6 8

Large 1 2 4
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assessment report;

• “alert buttons” are installed where possible in counseling
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8.2 Personnels, and especially assessment personnels, need to be aware that clients can sometimes  behave unpredictably in ways 

which may endanger themselves, especially when very distressed; personnels will need training in how to recognize potential 

hazards or hazardous situations, and how to report them.

Since many clients are on prescribed drugs, it is  recommended that all offices/sites possess in their office  a copy of a book 

giving information  on drug side-effects and overdose hazards; the British Medical Association "New Guide to Medicines and 

Drugs" (Darling  Kindersley) is  written in non-technical language and is particularly  recommended.

8.3

9.0 Regular inspections  and servicing

A recorded programme  of regular safety inspections will be set up at each of the office/site's premises, as follows:

Monthly inspections

•Fire  alarms  tested, fire exits  checked as free from obstructions; Yearly  inspections
9.1

9.2

• fire extinguishers visually inspected and emergency lighting and self-closing doors tested;

• the contents of first aid boxes checked against statutory contents;

• portable electrical equipment and sockets visually inspected;

• furnishings and fittings inspected for hazards;

9.3 Other inspections

• fire detectors will be tested/serviced at intervals recommended by the manufacturer;

• all fire equipment will be professionally serviced annually (or as recommended by the manufacturer);

• gas appliances will be professionally serviced annually;

• portable electrical equipment will be professionally tested annually;

• fixed wiring will be professionally tested every 5 years;

• lifts will be professionally serviced at intervals recommended by manufacturer;

• practice evacuations will be carried out at least once per year.

9.4 The person(s) carrying out these weekly  and monthly inspections (normally  a member  of the office/site's staff) will  need 

training in how to carry them out correctly.

If the office/site’s premises  are in a building run by another organization, it  will  be sufficient that the office/site satisfies 

itself that the parent organization carries  out such inspections itself.

If the manufacturer or other competent person recommends  different inspection/test intervals from the above, these may be 

adopted.

9.5

9.6

10.0

10.1

Annual  health  and safety  audit

The office/site will  be subject to an annual health and safety audit. The person carrying out the audit should 

preferably be a competent person from outside the office; if not from outside, it should be a person with

sufficient experience  to carry out the audit who has a degree of independence from the management of the office; it 

should not be the person who carries  out the regular safety inspections.
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10.2
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The audit should include such matters as:

• ensuring that the premises  (including entrances, toilets, etc.) are kept safe by cleaning, maintenance and repair;

• ensuring that all equipment, especially electrical equipment, is correctly used, properly  maintained and regularly 

inspected;

• ensuring the safe handling and storage of dangerous substances;

• ensuring that the recorded programme  of safety inspections detailed above is properly carried out;

• reviewing  accidents, incidents and dangerous occurrences and actions taken to prevent reoccurrence;

• ensuring that risks are assessed and that measures following  from  risk assessments are communicated to those 

affected;

• ensuring that all current health and safety legislation is being adhered to;

10.3 The person carrying out the Audit will  make  recommendations  to the management  of WAJNA CONTRACTING, who will  

modify  the arrangements for health and safety in the light of those recommendations.

11. Health and Safety file

11.1 The office/site will set up a Health and Safety File containing

• All sections of the office/site health and safety policy

• Copies of all risk assessments carried out

• Copies of product data sheets for any hazardous substances

• Records of all regular inspections and servicing

• Copies of reports of accidents/incidents/dangerous occurrences (with any identifying client information 

Removed)

• Copies of the annual health and safety audit and recommendations

• Copies of any relevant HSE publications held

• WAJNA CONTRACTING  HSE4  “A Guide  to Health and Safety Law for WAJNA CONTRACTING 

branches”
11.2 The file will be made available to any office/site personnelupon request.
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Specific Arrangements  for  the Office
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1 Accidents

• The First Aid box is situated in the Reception Area.

2 Fire Safety

State who checks, and how often

• Fire extinguishers – Check Monthly

• Escape routes – Check Daily – All Staff to report any obstructions.

• Fire Alarms – To be checked by the Building Owner / Maintenance Company.

3 Other responsibilities:

State who is responsible for:

• General maintenance of premises is the responsibility of the Building Owner.

• Regular safety inspections and servicing for the premises is by the Building Owner.

4 Hazards:

•Safety Guidelines  will  be issued to all personnelusing the premises as and when  potential hazards are 

evident.

•Product data sheets will be attached to this manual if and when hazardous products are in use on the premises.

5 Information:

• The health and safety file, containing all the office’s health and safety information and records, is available to 

any office personnel upon request at our office.
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A Guide  to Health  & Safety Law
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1.0 Management of Health and Safety

Employees must:

• make assessments of health and safety risks;

• record the significant findings of risk assessments if there are 5 or more employees;

• re-assess if work or equipment changes;

• notify identified risks to employees.

2.0 Reporting of Injuries, Diseases and Dangerous Occurrences Regulations

Employers have a duty to report to the local Environmental Health Department: fatal accidents, major injury,

dangerous occurrences, accidents causing incapacity for more than 3 days, certain work-related diseases.

3.0 Control  of Substances  Hazardous   to  Health  Regulations  (1994) (COSHH)

This covers every workplace  and substance including dust, fumes, chemicals, micro -organisms.  Employers must 

prevent/control exposure; make  a suitable and sufficient assessment of risks.

4.0 Noise at Work Regulations  (1989)

Employers  must carry out assessments of noises levels; take action where necessary (certainly if over 90 decibels).

5.0 Manual  Handling  Operations  Regulations  (1992)

Covers any transporting or moving of a movable load. Employers  must: assess the risk of injury from  manual handling; 

establish measures to avoid hazardous manual handling; provide information  and training on handling of loads.

6.0 Health  and  Safety (First Aid) Regulations  (1981)

Adequate and appropriate first aid arrangements; suitable number of qualified  first aiders 

recommended  1 per 50 employees); inform  employees of arrangements.

7.0 Display Screen Equipme nt  Regulations  (1992)

Employers  must: assess workstations, reduce risks, provide breaks or changes in activity, provide free  eye tests and 

spectacles if necessary. Workstations must conform to standards set out in the Schedule to the Regulations.

8.0 Fire Precautions Act 1971 and Fire Precautions (Workplace) Regulations 1997

Buildings containing more than 20 people must have a Fire certificate. Employers must:

• assess the fire risks in the workplace

• check that a fire can be detected in reasonable time and that people can be warned

• check that people who may be in the building can get out safely

• provide reasonable fire-fighting equipment
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• check that those in the building know what to do if there is a fire

• check and maintain fire safety equipment.
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9.0 Workplace (Health, Safety and Welfare) Regulations (1992)

These regulations cover a wide area of provisions. Among other things,employers must provide:

• effective and suitable ventilation,

• suitable and sufficient lighting,

• a clean working environment,

• sufficient space and a suitable workstation,

• safeguards against accidents,

• washing facilities and drinking water,

• facilities for eating meals at work.

10.0 Health  and  Safety Information   for Employees   Regulations  (1989)

Employees  must be provided with information  relating to health, safety and welfare  in the form  of an approved 

poster or leaflet  "Health and safety law: what you should know" (available  from  HSE Books).

11.0 Consultation with Employees (Health and Safety) Regulations 1996

Employers have a statutory responsibility to ensure that staff is consulted on significant health and safety issues.
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Risk Assessment Form
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1.0 Risk Assessment Form:

Date  of assessment: 

Completed  by:

Who was  present:

2.0 Process leading to assessment:

3.0 Risk to, i.e who could be harmed ?: (circle)

Client Staff Contractor Sub-Contractor Other staff Visitors

Name (if applicable)………………………………..

4.0 Hazard or action leading to risk:

5.0 Risk involved: (give consideration to numbers of people affected, include how they might be harmed)

6.0 Factors contributing to risk:
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7.0 Evaluate risks:

Effect: (circle) Major Serious Slight

Likelihood: (circle) High Medium Low

8.0 Measures agreed to reduce risk:

9.0 Effect of measures:

10.0 How will this assessment be actioned ? (identify tasks and people responsible):

Signatures of all present:

Risk assessment is accepted on behalf of the office/site by :

……………………………………………………(Director)… .............................................(Date)

Review date : Signature : Outcome of review:
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Accident/Incident/Dangerous Occurrence Report Form

Complete this form for all incidents or accidents leading to injury involving office/site personnel, service users or member of the

public involved in the office/site’s activities or property; complete this form also for dangerous occurrences.

1. Please specify: Accident Incident Dangerous occurrence
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2. Name of Injured person: ……………………………………………

Client / Staff / Contractor / Sub-Contractor / Other staff

3. Other people involved:………………………………………………………………………………………

Details of occurrence:

Date:…………………………………
Time:………………………………………...

Location of occurrence:……………………………………………………………………………………….

How did this accident / incident / Dangerous occurrence occur? ( include why if this can be established):

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

4. Nature of injuries as observed or reported (indicate if none):

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

5. Action taken both immediately and subsequently:

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………
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6.
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Name and role of person completing form:

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

Signature: …………………………………………….. Date: ……………………………………….

This form should be submitted to the Head office as soon as possible upon completion.

Office  use only below this line

Comment  from Director  – include action  to be  taken to prevent  reoccurrence:

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

Print name:  ……………………………… Directors  signature: ……………………… Date: 

……………………………………..

Remember that certain accidents or dangerous occurrences must be notified to the enforcing authority.
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CHAMBER OF COMMERCE 
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ADDC LICENSE
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CERTIFICATE OF REGISTRATION 
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9. OUR PROJECTS
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JUMEIRAH LAKE TOWERS [DUBAI]

All rights reserved

Wajna
Contractingandgen.maintLLC

Client: Jumeira JLT Properties
MEP : concord corodex group
Sub contractor: Wajna contracting L.L.C
Scope of work: Electrical work



WATER EDGE [YAS ISLAND]
Client: Yas-island al dhar properties
Consultant: Atkins
Sub contract : Wajna contracting L.L.C
Scope of work: All Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



GLOBAL GATEWAY RESIDENTIAL 
APARTMENT [SADIYAT ISLAND]

Client :  Global Gateway Properties LLC
Consultant : Archcorp
Main Contractor : ACC
Scope of work: Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



MOPA ACCOMMODATION [AL WATHBA]

Client : Ministry Of Presidential  Affairs –Abu Dhabi
Consultant : Al Ain Consulting Engineering
Main Contractor : Lazourdy Contracting & Gen Maintenance
Scope of work: Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



MINISTRY OF JUSTICE & FEDERAL COURT

Client: Abu Dhabi Courts  
Consultant : Dar Al Khaleej Engineering Consultants
Main Contractor : Emirates Link Maltauro
MEP Contractor  : Ecotherm  Contracting LLC
Scope of work:  All Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



MADINA ZAYED HOSPITAL [AL DHAFRA]

Contractor : ARAS Medical Device
Client : Abu Dhabi Health Services - SEHA

All rights reserved

Wajna
Contractingandgen.maintLLC



PIONEER LABOUR CAMP [RUWAIS]

Client: Pioneer Catering Services LLC
Consultant: Al Shafeer Engineering
MEP : Wajna contracting L.L.C
Scope of work:  All Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



JUST CLEAN LAUNDRY [SHABIYA 10]

Client: Bin Dirai Partners , Abu Dhabi
Scope of work:  Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



C86 - RESIDENTIAL COMPLEX [SHABIYA 10]

All rights reserved

Wajna
Contractingandgen.maintLLC

Client: ADCP
Consultant: ADCE
MEP : Wajna contracting L.L.C
Scope of work:  All Electrical work



SNOW PARK [REEM MALL]

Consultant: WME consultants

Scope of work: All Electrical Works

All rights reserved

Wajna
Contractingandgen.maintLLC



BANIYAS TOWER [ABU DHABI]

Client: National Construction Development

Scope of work: Electrical and Plumbing 

All rights reserved

Wajna
Contractingandgen.maintLLC



ABU DHABI FUTURE SCHOOL PHASE 7 
[AL AIN]

Client: Abu Dhabi Education Council

Consultant: Dorche Gruppe

Scope of work: Plumbing

All rights reserved

Wajna
Contractingandgen.maintLLC



ABU DHABI FUTURE SCHOOL PHASE 8 
[AL ZAKHEER]

Client :  Musanada
Consultant  : Al Thorath Engineering Consultant
Main Contractor : Al Nasr International
Scope of work: Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



ABU DHABI FUTURE SCHOOL PHASE 8
[AIN AL FAYDHA]

Client: Abu Dhabi Education Council

Consultant: Altorath international Eng. consultant

Main Contractor: Combined Group 

Scope of work: HVAC

All rights reserved

Wajna
Contractingandgen.maintLLC



ABU DHABI FUTURE SCHOOL PHASE 8
[AL MAQAM]

Client :  Musanada
Consultant  : Al Thorath Engineering Consultant
Main Contractor : Al Nasr International
Scope of work: Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



EMIRATES NATIONAL SCHOOL-
STAFF BUILDING [AL-AIN]

Client:  Abu Dhabi Education Council

Consultant: Al Thorath Engineering Consultant

Sub contractor: Wajna contracting L.L.C
Scope of work: Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



WAREHOUSE [MAZDAR CITY]

Client : AIFI Technologies
Consultant : ASAS International
Main Contractor : ATGC LLC
Scope of work: Electrical work

All rights reserved

Wajna
Contractingandgen.maintLLC



ARAB POULTRY FARM [GHYATI]

Client : Arab Poultry  Breeders Ommat Co
Consultant  :  Safeer Engineering Consultant
Scope of work:  Civil + MEP works

All rights reserved

Wajna
Contractingandgen.maintLLC



10. OUR CONTACT DETAILS
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BANK DETAILS

Wajna
Contractingandgen.maintLLC

ABUDHABI ISLAMIC BANK
MAIN BRANCH

ABUDHABI
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CONTACT US

Wajna
Contractingandgen.maintLLC

Tel +971 24430322

Mobile +971509860707

Emails info@wajna.ae
azad@wajna.ae

ADDRESS M04 and M03 , C-102 ,Mussafah–Shabya
10,  Abu Dhabi, UAE



ISO   45001 – 2018 Certified

ISO   14001 – 2015 Certified

ISO 9001 – 2015 Certified

All rights reserved
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